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RareBooksClub. Paperback. Book Condition: New. This item is printed on demand. Paperback. 150 pages. Dimensions: 9.7in. x 7.4in. x 0.3in.This
historic book may have numerous typos and missing text. Purchasers can download a free scanned copy of the original book (without typos) from
the publisher. Not indexed. Not illustrated. 1917 Excerpt: . . . on cards or prepared forms. Typing, listing and addressing form letters. Doing plain
routine copying on typewriter. Typing from oral dictation. Transcribing on the typewriter from the dictaphone. QUALIFICATIONS--1. Such
qualifications as may be required by the Municipal Civil Service Commission. COMPENSATION--Junior Typist: Women: Range of annual
compensation--600 to 780 inclusive. Salary rates--600, 660, 720, 780. Men: 1 Range of annual compensation--720 to 780 inclusive. Salary rates--720,
780. Junior Typist (Dictaphone) r Range of annual compensation--720 to 780 inclusive. Salary rates--720, 780. GRADE 2 (C T 2) TITLES OF
POSITIONS3--TYPIST TYPIST (DICTAPHONE) DUTIES--The duties of incumbents of these positions, which may or may not involve the operation of
special billing machines or book-typewriters, are to perform difficult or technical work which requires judgment in rearranging, expanding,
interpreting, segregating, or tabulating matter to be copied, or to perform dictaphone work requiring previous service in Grade . 4 Examples:
Copying legal forms and notices. Copying technical, scientific or statistical reports and such accounting in-formation as requisitions, counterfoils,
tax collections, schedules, recapit-ulations, reconciliation sheets, etc. Computing averages on special billing machines. Positions as Junior Typist
shall be filled by men at the higher rate of 720 only when the location or nature of the position renders it impracticable that it should be filled by a
woman. 2These rates shall be applied only in the case of persons exclusively engaged in dictaphone work. Junior Typists (Dictaphone) may proceed
by promotion to a maximum of 900 in Grade 2. See Grade...
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