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By Nick Brieger

HarperCollins Publishers. Paperback. Book Condition: new. BRAND NEW, Collins Business Skills and
Communication - Business Writing: B1-C2, Nick Brieger, Write clearer business documents more
efficiently This brand new self-study book is the ideal way for business people to refine and perfect
their written English. It is aimed particularly at executives who communicate in written English
frequently or work in foreign or multinational companies. Collins English for Business is a new
series of self-study skills books which focus on the language you really need to do business in
English - wherever you are in the world. Each title includes tips on how to communicate effectively
and how to communicate inter-culturally. Other titles in the series: Speaking and Listening. *
Powered by COBUILD - using the real language of business English * Contents: Twenty 4-page units
featuring key areas, such as Getting the Right Tone, Linking Ideas, Writing Quickly and Simply,
Dealing with Difficult Issues and Editing the Language. * Each unit contains: - Exercises focused on
written texts, vocabulary or key structures - Grammar tips - Key phrases * Reference section with
key phrases for written documents is included at the end of the book.
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Reviews

Extremely helpful for all class of people. We have read through and that i am confident that i am going to going to read through again again down the road.
Its been designed in an exceedingly basic way in fact it is simply following i finished reading this pdf in which in fact altered me, alter the way i think.
-- Noel Stanton

Absolutely one of the best pdf We have ever read. I really could comprehended every little thing using this written e book. I am easily could get a
satisfaction of reading a written publication.
-- Dr. Odie Hamill
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