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Pearson Education (US), United States, 2015. Paperback. Condition: New. Language: English . Brand New Book. If you re currently a OneNote user
or thinking about upgrading to the latest version, My OneNote 2016 is your must-have companion. This friendly, quick, full-color, 100 practical
tutorial walks you through the various tasks for building your own digital notebooks and filling them with notes, ideas, resources, artwork, lists, and
more. If you re ready to organize your note-taking projects, then My OneNote 2016 is ready to help. In addition, this book is part of Que s Content
Update Program. As Microsoft updates features of OneNote 2016, sections of this book will be updated or new sections will be added to match the
updates to the software. The updates will be delivered to you via a FREE Web Edition of this book, which can be accessed with any Internet
connection. My OneNote 2016 is an easy, full-color tutorial on the latest personal information management program from Microsoft, which covers
the following topics:Start fast with OneNote on your computer, laptop, or smartphoneCustomize OneNote to your personal note-taking
styleCreate, manage, and edit notebooksOrganize notes into sections, pages, and subpagesQuickly add and create content, including audio and
video clips and photosSearch, tag, and index your notes so you can find anything fastShare notes and notebooks with colleagues--even in real
timeBuild outlines, tables, and spreadsheets in your note pagesDraw pictures and handwrite text--or even equationsResearch and clip web content
into your notebooksAdd links to files, web pages, and other notebooksStore notebooks in the cloud and access them anywhereSynchronize
notebooks you ve sharedOpen notebooks using the OneNote Online web app Every task is presented step-by-step, using carefully annotated,
colorful screenshots, all numbered so there s no chance of getting lost or confused. Everything s clearly organized in modular, self-contained...
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