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A QUICK GUIDE TO WRITING BETTER EMAILS (PAPERBACK)

Createspace Independent Publishing Platform, United States, 2015. Paperback. Condition: New. Language: English . Brand New Book ***** Print on
Demand *****. This book is your quick guide to writing better emails. Ten short chapters outline the strategies you need for writing emails that get
the responses you want and mark you as a professional. People spend a lot of time on their computers or smartphones communicating for fun.
Facebook, Twitter, and instant messaging have made us very fond of short forms, acronyms and multiple punctuation marks!!! But business
writing is diBerent. Writing for business has two purposes: 1.to make your company look good. 2.to make you look good. In ancient times, such as
those when I first went to work in an oBice, managers had secretaries. Managers dictated letters and secretaries typed them up, corrected the
grammar, and were responsible for accurate spelling and formatting. Those days are gone. There is no skilled buBer be-tween your thoughts and
the words that go to your cli-ents, co-workers, and your boss. And the pace has changed, too. Letters could be proofread, retyped, and changed
again, before they were finally put in the mailbox at the end of the day. The recipient knew that it could take a week before he or she got the answer
to the original letter. Business today would collapse with that kind of time line. The expectation is that email gets answered within a matter of
hours or even parts of hours. Quick response is expected. Your limited time is the reason that this book is short. You don t have the time to muddle
through a large text. You need quick fixes fast. Read this book from the beginning or just read the chapters that apply to the questions you have
now.
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New KS2 English SAT Buster 10-Minute Tests: Grammar, Punctuation & Spelling (2016 SATs & Beyond)
Coordination Group Publications Ltd (CGP). Paperback. Book Condition: new. BRAND NEW, New KS2 English SAT Buster 10-Minute
Tests: Grammar, Punctuation & Spelling (2016 SATs & Beyond), CGP Books, CGP Books, This book of SAT Buster...
Save ePub
»

Dont Line Their Pockets With Gold Line Your Own A Small How To Book on Living Large
Madelyn D R Books. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions: 9.0in. x 6.0in. x 0.3in.This book is about my
cousin, Billy a guy who taught me a lot over the years and who...
Save ePub
»

A Smarter Way to Learn JavaScript: The New Approach That Uses Technology to Cut Your Effort in Half
Createspace, United States, 2014. Paperback. Book Condition: New. 251 x 178 mm. Language: English . Brand New Book ***** Print on
Demand *****.The ultimate learn-by-doing approachWritten for beginners, useful for experienced developers who want to...
Save ePub
»

Kindle Fire Tips And Tricks How To Unlock The True Power Inside Your Kindle Fire
CreateSpace Independent Publishing Platform. Paperback. Book Condition: New. This item is printed on demand. Paperback. 52
pages. Dimensions: 9.0in. x 6.0in. x 0.1in.Still finding it getting your way around your Kindle Fire Wish you had...
Save ePub
»

Unplug Your Kids: A Parent's Guide to Raising Happy, Active and Well-Adjusted Children in the Digital Age
Adams Media Corporation. Paperback. Book Condition: new. BRAND NEW, Unplug Your Kids: A Parent's Guide to Raising Happy, Active
and Well-Adjusted Children in the Digital Age, David Dutwin, TV. Web Surfing. IMing. Text Messaging. Video...
Save ePub
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The Official eBay Guide: To Buying, Selling and Collecting Just About Everything
Simon & Schuster Ltd. Paperback. Book Condition: new. BRAND NEW, The OBicial eBay Guide: To Buying, Selling and Collecting Just
About Everything, Laura Fisher Kaiser, Michael Kaiser, Omidyar, Pierre, HAPPY HUNTING(TM) ON eBay Aunt Fannie's
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Free to Learn: Introducing Steiner Waldorf Early Childhood Education
Hawthorn Press Ltd. Paperback. Book Condition: new. BRAND NEW, Free to Learn: Introducing Steiner Waldorf Early Childhood
Education, Lynne Oldfield, A guide to the principles and methods of Steiner Waldorf Early Childhood education. Lynne Oldfield
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Star Flights Bedtime Spaceship: Journey Through Space While Drifting Off to Sleep
CreateSpace Independent Publishing Platform, 2013. Book Condition: New. Brand New, Unread Copy in Perfect Condition. A+
Customer Service! Summary: "Star Flights Bedtime Spaceship" is a charming and fun story with the purpose to help children
Download PDF
»

Mass Media Law: The Printing Press to the Internet
Peter Lang Publishing Inc, United States, 2013. Paperback. Book Condition: New. New.. 251 x 175 mm. Language: English . Brand New
Book. Digital media law is now the dynamic legal territory. Mass Media Law: The
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Twelve Effective Ways to Help Your ADD/ADHD Child: Drug-Free Alternatives for.
Book Condition: New. Ships From Canada. New. No dust jacket as issued. Glued binding. 264 p. Contains: Illustrations. Audience:
General/trade. Book Info Consumer text of recommendations backed by scientific studies. Discusses diet, allergens, vitamins and
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